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Information contained in this Catalogue is current according
to records on file and verification at the time of printing.

“Bermuda College has been granted Candidate for Accredi-
tation status by the New England Association of Schools and
Colleges, Inc. through its Commission on Institutions of
Higher Education. Candidacy is not accreditation nor does it
assure eventual accreditation. Candidacy for Accreditation is
a status of affiliation with the Commission which indicates
that the institution has achieved initial recognition and is pro-
gressing toward accreditation.

Inquiries regarding the status of an institution affiliated with
the New England Association should be directed to the ad-
ministrative staff of the college or university. Individuals may
also contact:

The Commission on Institutions of Higher Education New
England Association of Schools and Colleges

209 Burlington Road, Bedford, MA 01730-1433

mTel: (781) 271-0022 w E-Mail: cihe@neasc.org”
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MISSION/VISION/CORE VALUES

Mission and Vision Statement, Core Values

HEEN VISION STATEMENT

Bermuda College will be recognized locally and internationally as a centre
for educational excellence, as it responds to the diverse needs of the commu-
nity through innovative, quality teaching that enables students to enrich their
lives intellectually, economically, socially, and culturally.

HE NN MISSION STATEMENT

Bermuda College, the only tertiary level institution in Bermuda, is committed
to setting Bermuda’s students on the paths to success through the provision of
comprehensive academic and technical education, along with professional
training, personal and academic support services, quality facilities, and inter-
active partnerships with local and international entities.

m mmmE CORE VALUES

COMMITMENT TO STUDENTS

= Anticipate student needs

= Maintain viable programmes that transfer to university and/or equip
students to be successful in the workplace

= Strive toward student satisfaction and retention

= Value and empathise with our students; and be aware of what it took
for them to get to this point

= Involve alumni

QUALITY TEACHING

= Stimulate students

= Create a vibrant, inclusive, educational environment
Include creativity in the classroom

Develop strategies to deal with various learning styles
Add value to each student that comes to our College
Demonstrate timeliness in record keeping

COMMITMENT TO EMPLOYEES

Provide professional development and clearly defined career tracks
Provide adequate resources

Value each employee’s job as a meaningful part of the whole
Provide job security

Promote balance between work and family commitments

Develop health, wellness and social activities

RESPECT, RECOGNITION AND BEING VALUED

= Involve all stake-holders in decisions that affect their areas

= Allow employees to decide a course of action in their area of expertise

= Recognise employees for doing the right thing, and reward them
accordingly

= Support co-workers and promote each other to students and the public

COMMITMENT TO HIGH STANDARDS

Make a commitment to outstanding work and quality results

Perform work that adds value and meets set goals

Show pride in work

Ensure that all areas function effectively and efficiently

Monitor programmes, service and business structure to keep them current
Apply standards consistently

STABILITY, SECURITY AND SAFETY

= Use public relations as a tool to market the institution

= Create a viable organization

= Create a safe campus environment

Create a progressively dynamic work environment

= Establish clear written procedures and job descriptions

= Provide training for employees on standard operating procedures
= Respect and allow freedom of speech

= Develop well-defined succession plans for each department

RESPONSIBILITY AND ACCOUNTABILITY

= Demonstrate commitment to internal and external stakeholders
= Commit to fairness and equity

= Be committed to carrying out our jobs

= Hold each other accountable for maintaining our Core Values



Application Procedure

Bermuda College Class of 2009

APPLICATION PROCEDURE

The completed application should be submitted to Bermuda College, Office
of Student Enrollment and Records (SERR) accompanied by all documents,
and the $25 application fee. The application for admission and any tran-
scripts of credit become the property of Bermuda College and will not be
returned or forwarded.

The application form can be downloaded via the Internet www.college.bm or
it can be completed online. Downloaded applications will need to be
submitted to the Office of Student Enrollment and Records, College Centre
Building, 2nd floor, 21 Stonington Avenue, Paget PG 04, Bermuda. Once the
application has been submitted, students are responsible for having their offi-
cial transcripts forwarded to the College.
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NOTE: APPLICATION DEADLINE DATES
= Spring Semester — November 1
= Fall Semester — June 1

CAMPUS VISITS
For campus visits contact: Ms. Cha’Von Clarke, Recruitment Officer at
= Tel: 236-9000 ext 4099 = E-mail: cclarke@college.bm.

ADMISSION REQUIREMENTS

High School Graduate

Bermuda College admits high school graduates and high school students
who plan to graduate in the current academic year. High school graduates
must submit an official transcript along with their application for admission.
High school seniors may apply anytime during their senior year. They must
submit transcripts of all courses taken to date along with their application
for admission.

All applicants are encouraged to submit test scores from the Scholastic
Aptitude Test (SAT). These scores along with your Computerized Placement
Test (CPT), high school transcript, and any other tests taken will assist in
determining which college courses students are best prepared to take in the
first semester.

Admissions Checklist

1. Completed application form

2. Official secondary school transcript

3. Proof of Bermuda status as evidenced by a stamped passport
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4. Test results of any external exams taken Returning Student
(e.g., SAT, GCSE, IB, AP, etc.) optional Students who were previously enrolled at Bermuda College and have not

w (See pg. 14 for IB & AP information) been in attendance for a minimum of two academic years are identified as
o 5. Recommendation form to be completed by secondary returning students. These students must submit the following:
= school counselor, principal or advisor
S 6. 250 word essay Admissions Checklist
& 7. $25.00 application fee (non-refundable) 1. Completed application form
% 2. Official transcripts for studies outside Bermuda College since
= last enrolled, if applicable
o General Education Diploma Student (GED) 3. Proof of Bermuda status as evidenced by a stamped passport
= The General Education Diploma (GED) will be accepted in place of a high 4. $25.00 application fee (non-refundable)
< school diploma for admission to the College for those who have not gradu-

ated from high school. To be considered for admission, submit the GED If you have been away from Bermuda College for five years or

score report along with the application to the Admissions Office. more you may be eligible for our Fresh Start programme.

Your GED score report along with your Computerized Placement Test (CPT),

and any other tests taken will assist in determining which college courses INTERNATIONAL STUDENT APPLICATION AND ADMISSION
students are best prepared to take in the first semester. Application Request
International Students wishing to be admitted to Bermuda College can submit
Admissions Checklist the application for admission online at our website (www.college.bm) or
1. Completed application form submit a request in writing for a Bermuda College Application and Bermuda
2. Official copy of the GED score report Department of Immigration Form.
3. Proof of Bermuda status as evidenced by a stamped passport
4. 250 word essay Address the request to: Student Enrollment Registration and Records
5. $25.00 application fee (non-refundable) Bermuda College Center
21 Stonington Avenue,
Paget, PG 04
Non-Traditional Student Bermuda
Students who are twenty-one years of age and over can be admitted to
Bermuda College by submitting the following: Alternatively: E-mail: ddarrell@college.bm
Fax: 441-239-4051
Admissions Checklist Phone: 441-236-9000 ext 4375
1. Completed application form
2. Documentation of any academic work accomplished Supporting documentation to the application:
3. Proof of Bermuda status as evidenced by a stamped passport 1. Application form with all required documents
4. 250 word essay 2. Application fee of US$100.00 payable to the Bermuda
5. $25.00 application fee (non-refundable) College (non-refundable)

3. Department of Immigration Questionnaire with all
supporting documents

4. Department of Immigration processing fee of US $140.00
payable to the Accountant General (non-refundable)
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Admission Notification

Bermuda College practices rolling admissions which means we review each
application and offer an admission decision within approximately four weeks
of receiving all the required documents.

Students who are enrolled in high school at the time of admission to
Bermuda College are expected to meet their graduation requirements. Final
high school transcripts must be submitted to the Bermuda College Enroliment
and Records Office as soon as possible after graduation.
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ASSESSMENT AND PLACEMENT WITH THE COMPUTERIZED
PLACEMENT TEST (CPT)

Student Assessment

Students are required to take the Computerized Placement Test. The CPT
is used to assess entry-level skills in mathematics, English and writing. We
realize that students can graduate from high school meeting minimum
academic requirements. Sometimes the courses taken in high school may
not adequately prepare students to meet success in college level courses.
Students who have completed college level English and mathematics at
another tertiary institution with a minimum grade of C will not be required
to take the CPT.

Course Placement Policy

Based on the result of the CPT, high school transcript, SAT and any other tests
taken, you and your advisor will select appropriate courses to start you on
your path to success. Placement in preparatory courses may be required
depending on your scores and academic goals. Preparatory courses serve as
prerequisites to college credit-level courses. A grade of “C” or better must be
attained in preparatory courses for admission to college level courses.




ACADEMIC CALENDAR

Sessional Dates/Academic Calendar 2009-2010

FALL 2009

Friday

Monday
Monday
Tuesday

Wednesday

Monday
Thursday
Monday
Tuesday

Wednesday
Thurs. & Fri.
Monday
Thursday

Friday
Monday

Wednesday
Tuesday
Monday
Tues. & Wed.
Thurs. - Wed.
Thursday

21 August
24 August
24 August
25 August

26 August

31 August

3 September
7 September
8 September

21 October
22 & 23 October
26 October
29 October

30 October
2 November

11 November

1 December

7 December

8 & 9 December
10-16 December
17 December

Deadline for Challenge Examinations

Session opens

Faculty Professional Development

Registration

Challenge Exams

Last day to register for classes and make
payment for Fall term

First day of lectures

Convocation

Labour Day - College closed

First day of lectures for CWA students

Last day to withdraw from class without
financial penalty

Mid-semester assessments due to Registrar
First semester break

Classes resume

Last day for withdrawal from courses without
academic penalty

Last day for December graduation applications
Spirit Day (Adjusted class schedule)

Student opinion surveys begin

Last day for applications for admission for
Spring 2010

Advance registration for spring semester begins
Public Holiday - College closed

In house scholarship & awards applications due
Last day of lectures

Reading Days

First semester examinations

Final assessments due by 5PM

SPRING 2010

Monday

Mon. & Tues.
Wednesday

Thursday

Friday
Monday
Monday
Friday
Mon. - Fri.
Monday

Monday
Friday
Monday

Friday

Friday

Mon. & Tues.
Wed. - Tues.
Friday

Wednesday
Thurs. & Fri.

Thursday
Thursday

4 January

4 & 5 January
6 January

7 January

8 January
11 January
18 January
26 February
1-5 March
8 March

15 March
19 March
22 March

2 April

23 April

26 & 27 April
28 April - 4 May
1 May

5 May
6 & 7 May

13 May
20 May

SUMMER 2010

Monday
Friday
Friday
Monday
Wednesday
Friday

10 May
21 May
4 June
21 June
30 June
5 July

Session resumes

Deadline for Challenge Examinations
Faculty Professional Development
Registration

Challenge Exams

Last day to register for classes and make
payment for Spring term

Academic Success Seminar

First day of lectures for all credit classes
Last day to withdraw without financial penalty
Mid-semester assessments due to Registrar
Second semester break

Classes resume

Advance registration for fall semester begins
Student opinion surveys begin

Spirit Day (Adjusted class schedule)

Last day for withdrawal from courses without
academic penalty

Last day for applications for graduation
Good Friday - College closed.

Last day of lectures

Reading Days

Final examinations

Last day for application for financial aid for
fall semester 2010

Final assessments due by 5:00PM
Challenge Examinations

Faculty Professional Development
Graduation list posted

Commencement

First day of summer school

Last day to withdraw without financial penalty
Last day to withdraw without academic penalty
Holiday - No classes

Last day of summer school

Grades due by 12:00 noon



Academic Regulations

Student Artist:
Neal Morris -Class of 2009

ACADEMIC REGULATIONS

Bermuda College, like other institutions, have guidelines that keep things
running smoothly. There are several kinds of college guidelines - those that
apply to academics, called Academic Regulations, and those that apply to
conduct, called the Student Code of Conduct. This section discusses
academic guidelines and gives you valuable information about everything
from determining your Grade Point Average (GPA) to how to get a copy of
your transcript.

It is important that you are familiar with these guidelines so that you know
what is expected of you and what you can expect of the College.
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MAKING CHANGES TO YOUR PROGRAMME

Change of Programmes

A student may seek transfer to another equivalent programme by application
to his/her Division Office.

Adding and Dropping Courses

Admitted students may make changes in their class schedules by dropping or
adding a course(s) during the official Add/Drop Period. The Add/Drop Period
will normally be the first five class days of each semester. Changes in class
schedules must be submitted in writing on an official Add/Drop form and
must be countersigned by an advisor or division member. All course changes
are filled on a first come, first served basis, space permitting.

Transfer of Credit from another School
In order to receive credit for work done at another school a student must
complete the following process:

1. Obtain a Transfer Credit Application from the Student Enrolment,
Registration & Records Office (SERR).

2. Complete application and submit to SERR Office with official copy
of transcript and two (2) copies of relevant course outlines.
Once this has been done the SERR Office will forward the
completed application form and all documents to the Division
Office. The Division Office will then forward a memo to the SERR
Office with the final decision.




ACADEMIC REGULATIONS

Academic Regulations

Challenge for Credit/Admission by Credit

A student who has previously acquired knowledge in areas closely related
to courses offered at the Bermuda College may apply to earn credit by
means of course challenge, provided that the student is in good academic
standing and is registered in a full-time programme of study. The following
conditions apply:

1. Within the first semester of attendance, written application
providing evidence and grounds for the course challenge must
be submitted for approval by the Division Chair;

2. If the application is successful, the Division will establish the
most appropriate means of challenge (written, oral, laboratory or
practical examinations, essays, or any combination thereof) as
well as the time, place and condition of the challenge;

3. A course may be challenged only once by the applicant; and the
applicant cannot previously have been enrolled in the course.

4. A grade of at least “C” must be obtained to earn credit, but no
grade will be recorded in the academic record; the notation CR
will be entered and the GPA is not affected;

5. A maximum of 15 credits may be earned by challenge;
6. The requisite fee must be paid.
NOTE:  Admission with Credit is determined by the Division Chair

and confirmed by Admissions after official transcripts are
reviewed.

Audit

Auditing a course means you attend the course and have the OPTION of
completing assignments and writing the exams. An audited course is not
given credit but is recorded on the transcript as “AU”. Within the normal
time period for changing courses, a student may change a course from
credit to audit status or vice versa. A student may register to audit a course
if space is available.

Withdrawal from a Course

Students who wish to withdraw from a course must do so formally through
their academic advisor or Division Chair before the date specified under the
section headed Sessional Dates in this Bulletin. The academic record will
show a course status of “W”. This indicates Withdrawal without penalty.

No grade point is assigned and the GPA is not affected.

Students withdrawing after the specified date, except for medical or other
legitimate reasons acceptable to the Division Chair, are deemed to have
failed. Petitions for such exception should be made to the Division Chair.
Professional and Career Education (PACE): students wishing to withdraw
from a course must do so before the FOURTH scheduled class. After the
fourth scheduled class there is no refund. A NON-REFUNDABLE fee of
$75.00 will accompany all requests for withdrawal. Note: fees for courses
with 21 hours or less of instruction are NON-REFUNDABLE.

Withdrawal from the College and Re-admission

A student withdrawing from all courses is deemed to have withdrawn from
the College. A student who does not return to the College within two years is
deemed to have withdrawn from the College unless leave of absence has
been granted.

An application for re-admission is required from a student who withdraws
from the College. A re-admitted student is bound by the academic regulations
current at the time of re-admission.

Leave of Absence

A student may apply for leave of absence from studies for a period not
exceeding one academic year in the first instance. Such application, detailing
the circumstances, must be made in writing to the Registrar.

Attendance Regulations Policy

To obtain maximum benefit from each class, regular and punctual attendance
at all classes is expected of all students. Lack of punctuality may result in
students being deemed absent. Insufficient attendance may result in the
application of sanctions. Attendance is monitored and reviewed. Students
with insufficient attendance may be called for counselling at any time by the
Division Chair or designate. Students with repeated attendance lapses subse-
quent to counselling by the Division Chair or designate may be suspended or
required to withdraw from any course or programme at any time. In arriving
at the decision, the Division Chair will entertain petitions or information
submitted by students and will review all information pertinent to the atten-
dance record. Students who have been suspended or required to withdraw
from a course or programme on grounds of insufficient attendance may
appeal to the Vice-President & Chief Academic Officer, whose decision

shall be final.



Academic Regulations

Attendance guidelines for developmental and preparatory courses:
A student will be automatically withdrawn from the course under the
following conditions.

Four 50 minute classes;
Two 80 minutes classes;
Two evening classes.

If the student misses:

Duration of Studies
Requirements for Associate Degree programmes must be completed within
five years of initial registration.

Requirements for Modular Certificate programmes must be completed within
five years of initial registration.

Requirements for all other Certificate programmes must be completed at the
rate of 15 academic credits per year from initial registration.

A student who is unable to complete the requirements for a programme
within the stated time may apply for the grant of an extension. Such applica-
tion, detailing the circumstances, must be made in writing to the Registrar. If
an extension is granted, the student will be subject to the academic regula-
tions current at the time of the extension.

INSTRUCTIONAL PROGRAMME DEFINITIONS

Associate of Arts Degree (AA)

The AA degree is designed to prepare students for entry into the junior (3rd)
year of a four-year institution. The AA degree is a university parallel, college
transfer degree comprised of at least sixty (60) college credits of which thirty-
six (36) are general education credits.

Associate in Science Degree (AS)

The AS degree is designed to prepare students for entry into the junior (3rd)
year of a four-year degree in the science disciplines. The AS degree is a
university parallel, college transfer degree comprised of at least sixty (60)
college credits of which thirty-six (36) are general education credits.

Associate of Applied Science Degree (AAS)

The AAS degree is designed to prepare students for immediate entry or
advancement into employment requiring specialized skills. The degree
consists of at least sixty (60) college credits of which at least twenty (20)
credits must be general education. An AAS degree programme does not
necessarily prepare an individual for entry into the junior (3rd) year of a

four-year institution. The goal of an AAS is to earn a degree, which should
lead to a productive career in a field requiring specialised training. Some
AAS degrees may articulate into upper level programmes. If a decision is
made at a later date to attend a university, additional course work may be
required at the freshman or sophomore level.

Diploma Programmes

A diploma programme is designed to provide the graduate with skills and
competencies for immediate employment in the particular occupational field,
but to a higher-level training standard than attained in a certificate
programme. Diploma programmes consist of courses that are part of an asso-
ciate degree programme. Students in this programme may be able to transfer
some of these credits into an associate degree programme at a later time
depending on the programme of study. These programmes may be more
appropriate for “non-traditional” students, who have two or more years of
related work experience. The required years of experience will depend upon
the programme or discipline.

All diploma programmes will require at least one course in English and in
mathematics at a certificate level, but may include more than one of each,
depending upon the discipline and the student’s performance on a Computer
Placement Test. Any course may be challenged to obtain the credit required.

Certificate Programmes

The certificate programme is designed to provide the graduate with the
opportunity for immediate employment in a particular occupational field and
not generally designed for transfer. The certificate documents that the student
has attained job entry competence and is ready at an entry level employment
standard. These programmes may be more appropriate for “traditional”
students.

All certificate programmes will require at least one course in English and in
mathematics at the certificate level, but may include more than one of each,
depending upon the discipline and the student’s performance on a Computer
Placement Test (CPT). Any course may be challenged to obtain the credit
required.
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ACADEMIC REGULATIONS

Academic Regulations

GRADING

Assessment and Grades

It is the policy of Bermuda College to provide continuous assessment of the
student’s performance, rather than to rely on final examinations alone.
Performance is assessed every half semester for each course separately and
grades are awarded on the following basis:

Grade Symbols Numerical Description Grade Point
A 90-100 % Excellent 4.00
A- 80-89% Intermediate Grade 3.67
B+ 77-79% Intermediate Grade 3.33
B 74-76% Very Good 3.00
B- 70-73% Intermediate Grade 2.67
C+ 67-69% Intermediate Grade 2.33
C 64-66% Satisfactory 2.00
C- 60-63% Marginal Grade 1.67
D 50-59% Pass 1.00
F 0-49% Fail 0.00
Fl Fail due to Non-Attendance 0.00

Consolidated Grade
The grade points are averaged after each assessment, to produce a
consolidated grade for each course.

Semester Average

Performance in each course can, at the end of a semester, be represented by
a numerical value. The average of these numerical values for all active
courses produces the semester average. This figure is of value in determining
whether a student is in good academic standing (see Maintenance of
Academic Standing).

Incomplete Work

Students prevented by illness or other legitimate reasons acceptable to the
lecturer from completing requirements of a course before its completion will
have the designation “I” assigned. No grade point is recorded and the
Semester Average is not affected. If, by the end of the next semester, no new
grade has been submitted by the lecturer, or no Deferment of Grade has been
granted by the Division, a grade of F will be assigned. The Semester Average
will then be recalculated as required.

Grade Point Averages
The grade point values of all final grades are weighted according to the
number of credits assigned to the courses to which they refer. The weighted

average of all courses at the programme level is the Grade Point Average
(GPA). For a student registered in a second or higher semester, two GPA's are
recorded: the Semester Grade Point Average, which averages only the courses
completed in the current semester, and the Cumulative Grade Point Average,
which averages all the courses, whenever these may have been taken.

Plagiarism and Cheating

Plagiarism is the act of presenting another’s ideas or words as one’s own.
Cheating includes, but is not limited to, the intentional falsification or
fabrication of any academic activity, unauthorized copying of another
person’s work, or aiding and abetting any such acts.

These are serious academic offences and will be penalised accordingly.
Depending upon the seriousness of the offence, penalties may range from the
re-doing and re-submission of work to required withdrawal from the College.

Maintenance of Academic Standing/Academic Probation

The academic standing of students is assessed at the end of each semester.

A student will be placed on Academic Probation if the Semester Grade Point
Average is less than 2.0 either in a semester of full-time study or calculated
over four academic courses. A student will be restored to good academic
standing by achieving a Semester Grade Point Average of not less than 2.0
either in the next semester of full-time study or calculated for the next four
academic courses.

A student who has been placed on Academic Probation will be required to
participate in a mandatory Academic Success workshop during the next
registered semester.

A student on Academic Probation can be required to withdraw if the
Semester Grade Point Average is again less than 2.0 either in the next
semester of full-time study or calculated for the next four academic courses.

Petitions

Students should note that the regulations governing academic progress and
standing are designed to ensure that the standards of the College are main-
tained at a level appropriate to each of its programmes and that the
regulations are applied equitably to all students. Those students who believe
that they have good and sufficient cause why a particular regulation should
not be applied in their case may petition the Division for consideration of the
circumstances. The petition must detail the circumstances in writing, specify
precisely the consideration which is requested, and supply the necessary
supporting evidence (e.g. doctor’s certificate).
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Appeals

In any case where a student is required to withdraw, the student may direct
a written appeal to the Vice-President & Chief Academic Officer, whose
decision shall be final.

EXAMINATIONS

An examination shall be held for each course upon its conclusion under
authority of the Registrar. The minimum weighting for final exams shall be
30% of the total grade. The examination shall be sat at such time and place
as shall be determined by the Registrar and published on official notice
boards. A current Bermuda College ID card will be required in order for a
student to take a final exam.

Early Exit Exam Policies
1. Complete early exit examination application
2. Submit completed application to respective division for which
the course resides
3. Division will contact student with necessary exam details
4. Lecturers will submit grade to Division Chair
5. Division Chair will forward grade to SERR

The following conditions pertain to this examination process:
Student must be officially registered in the course.

There is no refund given for the course.

An early examination for this course can be written only once
during a semester.

Once the examination is written, the grade is final, and the student
does not have the option of remaining in the course.

The examination cannot be written later than the first day of classes
after the mid-semester break.

If the application is successful, the Division Chair and Lecturer will
establish the most appropriate means of examination (written, oral, lab
or practical examinations, essays or any combination thereof) and will
notify the student.

The grade will be calculated in the student’s GPA.

Deferred Examinations
A student may be allowed to take an examination at other than the scheduled
time if one of the following reasons applies:

a) incapacity due to illness or accident;

b) death in the immediate family;

c) absence in the public interest.

Application, with supporting documents, must be made to the Registrar

If the application is approved, an “I” will be assigned under the conditions set
out under Incomplete Work above and the examination will be taken on a
date specified by the Registrar.
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Examination Grades
Examination Grades are awarded on the same scale as those under Assess-
ments and Grades. (See pg. 10)

Re-sit Examinations
The Division Chair, upon petition in writing by a lecturer or student, may
grant permission to a student who is in good academic standing to re-sit a
final examination in a course for which a student has:

a) successfully completed/passed the course work;

b) attempted and failed in the final examination.
When it is in the Division Chair’s judgment, in consultation with the lecturer,
that the student’s performance has been affected by illness or other adverse
influence, the student will be formally notified.

The result of a Re-sit Examination supersedes the original examination grade
and is considered with the Consolidated Grade to provide the Final Grade.

ACADEMIC RECORDS

The student’s academic record is confidential to the student and the College
and transcripts thereof may be released to others only upon the request of the
student or upon the signing by the student of permission to release the
academic record to those specified by the student.

Transcripts of Academic Records

Transcripts of academic records will be released only after the completion of
the Transcript Request Form and the payment of the requisite fees for the first
and any subsequent transcripts. Official transcripts, which bear the College’s
seal and the signature of the Registrar, may only be sent directly to the
address of the institution, agency or person designated by the student on the
Transcript Request Form. Unofficial transcripts that do not bear the College
seal may be given to the student. Transcripts also show final GPA and transfer
credits earned.




Academic Regulations

b) obtain a final Cumulative GPA of at least 2.00;
c) discharge all financial obligations to the College.
d) discharge all library obligations to the College.

Report of Grades
After each assessment, the student may access grades via the web. The
following notations may appear:

CR (Credit Granted); 3. Students are responsible for ensuring that they meet all academic

EX (Exemption but no credit granted); requirements to graduate from a programme of the College.

W (Withdrawal without Penalty);

RW (Required Withdrawal). a) The List of Graduates, comprising the names of all students
determined to have successfully completed all requirements
of a programme, will be posted by the Registrar on official
College notice boards at the date listed in the Sessional Dates

and will be presented by the Registrar for approval by Council.

The Report of Grades on the web is unofficial, and may not be used as an
Official Transcript of the student’s academic record.

ACADEMIC RECORDS POLICY

For those applicants who become students, all paper copies of applications
for admission along with related information are kept in the Office of Student
Enrollment, Records and Registration for a period of five years after the
student has left and/or graduated from the College. Pertinent admission infor-
mation and all college courses taken and/or registered for are maintained in
the student records database indefinitely.
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b) The Commencement ceremony signifies the successful
fulfillment by students of the College’s requirements and
standards. Students have not complied with all requirements
of a programme of the College until they have been conferred
with an Associate degree or Certificate of the College at
Commencement.

c) Conferring of degrees is held each year in May and January
pending sufficient numbers. Students completing programme
requirements as under Section 2 above thereafter will normally
apply to graduate at an ensuing Commencement. In the interim,
students may secure a statement from the Registrar testifying to
their completion of requirements and their having filed an
Application for Graduation.

PRESIDENT’S/VICE-PRESIDENT’S LIST

In order to be named to the President's or Vice-President's list a student must
have completed during his/her first year of study at least 24 credits of a 60
credit programme with a cumulative GPA of 3.50 - 4.00 for the President's
List or 3.00 - 3.49 for the Vice-President's list.

GRADUATION
1. Students anticipating graduating from a programme of the College
at the ensuing Commencement must submit to the Registrar

d) Students may elect to graduate in absentia, provided that they
have notified the Registrar in writing not later than two days

an Application for Graduation form by the date indicated in the
Sessional Dates in the year in which they expect to graduate. This
form must be accompanied by the graduation fee. The graduation
fee is a non-refundable fee.

This application ensures that the applicant’s academic record will
be reviewed by the Division Chair responsible for the programme
from which graduation is anticipated to determine that all require-
ments have been completed.

2. To graduate, a student must:
a) successfully complete each of the requirements described under
the Programme Requirements for their particular Associate
Degree, Certificate or Diploma programme;

after the Registrar has posted the List of Graduates that they will
not be participating in Commencement.

. Students graduating with a Cumulative GPA in the range of 3.00

to 3.49 will be designated as having Graduated with Merit. Those
with a Cumulative GPA of 3.50 or greater will be designated as
having Graduated with Distinction. These designations will appear
on the official signed and embossed Associate Degrees and
Certificates of the College. All credits taken at Bermuda College
will be used to calculate the graduating GPA.

. Late applications for graduation will be accepted up to 48 hours

after the graduation list has been posted. Applications submitted
and/or accepted after that time will be confirmed for graduation



Academic Regulations

at a meeting of Academic Council. Those persons will be included
on the next graduation list and their academic transcript will
show that their degree will be conferred at the following
Commencement.

General Regulations

Students will be expected to follow the rules and regulations set forth in the
Student Code of Conduct. The Student Code of Conduct is available on the
Bermuda College website www.college.bm, or from Student Services.

ADVANCE PLACEMENT (AP) GUIDELINES
The Bermuda College will award Advance Placement (AP) credits to students
who have passed the AP exams provided the following conditions are met:

= The College Board (the testing agency) has approved the high
school as an “Approved High School” and the specific course has
been accepted by the agency.

= The student submits an official transcript of the AP results to the
Student Enrolment Registration and Records office (SERR).

= The student received a grade of 4 or above on the course exam.

= The AP course aligns with an equivalent course currently offered
at Bermuda College.

= A maximum of five (5) courses may be awarded credit.

INTERNATIONAL BACCALAUREATE (IB) GUIDELINES
The Bermuda College will award International Baccalaureate (IB) credits
to students who have passed the IB exams provided the following conditions
are met:
= The International Baccalaureate (the testing agency) has approved
the high school as an “Approved High School” and the specific
course has been accepted by the IB as a Higher Level IB course.
= The student submits an official transcript of the Higher Level IB
results to the Student Enrolment Registration and Records office
(SERR).
= The student received a grade of 5 or above on the Higher Level IB
course exam.
= The Higher Level IB course aligns with an equivalent course
currently offered at Bermuda College.
= A maximum of five (5) courses maybe awarded credit

NOTE: Credit will be granted only if the course taken is deemed to be
appropriate to the student’s academic programme.

ACADEMIC FRESH START POLICY

It is proposed that students who have under-performed at Bermuda College
may be granted the ability after 5 years to return to Bermuda College and
be granted an Academic Fresh Start which would ensure that their poor
performance 5 years or more prior to reapplying would not handicap their
current performance.

Bermuda College recognizes that a student who has previously enrolled at
the institution may not have performed at a level that reflects his/her true
academic ability. In recognition of this, the College has adopted this policy
on the Academic Fresh Start which is offered to students who re-enroll at the
institution to complete a programme of study.

In order to be eligible for an Academic Fresh Start, the Student must meet the
following conditions:

1. At the start of re-admission but no later than the mid-term break
of the first semester of re-enrollment the student must apply for
the Academic Fresh Start and submit an academic plan for the
completion of his/her programme as approved by his his/her
advisor. As part of the process first semester grades will be
reviewed.

2. The student must have not been enrolled in any post-secondary
institutions for at least five (5) years.

3. Prior to applying for Academic Fresh Start the student must meet
with his/her counselor.

4. Students must apply for the Academic Fresh Start through the
Student Enrolment, Records, and Registration (SERR) Office.

5. The student must appear before his/her Division's Academic
Review Board consisting of the Division Chair, the student’s
counselor/advisor and two (2) faculty members. This committee
will make a recommendation to the Vice President and Chief
Academic Officer.

6. The student must understand that all grades earned at Bermuda
College will remain on the official transcript; however, only grades
earned after the awarding of the Academic Fresh Start will be
calculated in the final GPA. His/Her transcript will also be
annotated such that it is clear that an Academic Fresh Start has
been granted.
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Academic Regulations

7. An Academic Fresh Start will be granted only once and is not
automatically granted.

8. Appeal Process: If the student wishes to appeal the decision of
the committee, the appeal will be made to the Vice President and
Chief Academic Officer whose decision will be final.

Laptop Policy

Laptops will be given to full-time students only. Any person not considered to
be full-time can rent a laptop or bring his/her own provided the laptop meets
the minimum requirements to be stipulated by the Information Technology
Services department.
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Bermuda College Contact List

BERMUDA COLLEGE SWITCHBOARD

EXECUTIVE OFFICE
Dr. Duranda Greene, President
dgreene@college.bm

Dr. Larita J. Alford, Vice President/CAO
lalford@college.bm

Mr. Lloyd Christopher, CFOO
[christopher@college.bm

Mrs. Sheridan Talbot, Dean
stalbot@college.bm

SECURITY
Mr. Russell Richardson, Manager
rrichardson@college.bm

ACADEMIC DIVISIONS

APPLIED SCIENCE & TECHNOLOGY

Mr. Llewellyn Trott,

Associate Vice-President of Technical Education
[trott@college.bm

BUSINESS ADMINISTRATION & HOSPITALITY
Mr. Gerald Begeman, Division Chair
ghegeman@college.bm

LIBERAL ARTS
Ms. Necheeka L. Trott, Division Chair
ntrott@college.bm

PROFESSIONAL AND CAREER EDUCATION
Mrs. Janel Sloan, Director
jsloan@college.bm

441-236-9000

441-239-4044

441-239-4002

441-239-4004

441-239-4065

441-239-4052

441-239-4037

441-239-4354

441-239-4093

441-239-4075

COLLEGE LIBRARY
Mr. James Agee, Head Librarian
jagee@college.bm

441-239-4034

Library desk 441-236-9000/Ext. 4383

COMMUNICATIONS DEPARTMENT
Mrs. Evelyn James Barnett, Director
ebarnett@college.bm

441-239-4006

CENTRE FOR HUMAN RESOURCES & DEVELOPMENT
Ms. Lorrita Tucker, Director 441-239-4005
litucker@college.bm

STUDENT SERVICES/COUNSELLING
Mrs. Sheridan Talbot, Dean
stalbot@college.bm

441-239-4065

STUDENT ENROLMENT REGISTRATION AND RECORDS
Mrs. Sandy Crick, Coordinator 441-239-4049
scrick@college.bm

ACADEMIC RESOURCE CENTRE (ARC)
Dr. Lisa Osborne, Director
losborne@college.bm

441-239-4102

INFORMATION TECHNOLOGY SERVICES/HELP DESK
Mr. Ben Nwasike, Director 441-239-4031
bin@college.bm

Mrs. Karmeta Hendrickson, Assistant Director ~ 441-239-4113
khendrickson@college.bm

Bermuda College Webpage
www.college.bm

(=
192}
=
[—=
2
=
Z
O
)
Ll
O
|
—
—
O
)
<
@)
=)
>
o
Ll
(2]




COLLEGE FOR WORKING ADULTS

Student Artist:
Tiara Ming - Current Student

College for Working Adults - CWA

PROGRAMME OVERVIEW

The College for Working Adults (CWA) increases access
and opportunities for adults to earn an associate degree in
a timely manner while continuing to fulfil work and family
commitments. Classes are conducted on weeknights and
weekends in intensive class sessions to accommodate the
busy schedules of non-traditional students. With the CWA
programme, it is possible for students to work full-time and
complete an associate degree in as little as two-and one-
half years!

Working adults face unique challenges in terms of preparing
for a return to the classroom. Career counselling and
academic advising are important components of the
programme, as is the cohort learning format, which provides
a co-dependent, supportive environment and builds cama-
raderie among students. In the CWA programme, the
calendar year is divided into three, 15-week blocks. Each
block includes twelve weeks of classes, a mid-semester
break, a study week at the end of classes, and a week of
exams. Students complete three courses in each block, with
one three-and one-half-hour session each week. Each block
has a break of between two and four weeks except between
the Spring and Summer sessions which allows less time. The
College for Working Adults offers the Associate Degree, with
a concentration in Business Administration.

For more information contact:
Gerald Begeman | Division Chair
s Tel: 441-239-4354 w Email: gbegeman@college.bm



ASSOCIATE DEGREE PROGRAMMES

Associate Degree Programmes
provide the first two years of
College work that can be trans-
ferred to overseas universities or
used to go directly into the
workforce.

ASSOCIATE DEGREE PROGRAMMES
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PROGRAMME OVERVIEW

In the academic world, Arts refer mainly to
the disciplines of Humanities (Art History,
English Literature, History, and Languages), and
Social Sciences (Economics, Psychology and
Sociology).*

In the first year of Bermuda College’s Associate
of Arts (Arts) programme, students are given
the opportunity to explore courses in the
Arts disciplines, as well as the Science
disciplines of mathematics and the natural
sciences. In the programme’s second vyear,
students choose a subject of concentration
from among the Arts disciplines.

The Associate of Arts (Arts) provides the
foundation for careers in teaching, psychology,
law, and writing, just to name a few.

Students choosing this option will be able to
transfer to universities abroad to further their
studies in the Arts.

* Fine Art is also included in the Arts, but at
Bermuda College an entire programme, the
Associate in Art and Design, is dedicated to
the Visual Arts. Note that Art History falls in the
discipline of Humanities.

Associate of Arts (Arts) AD-ARTS

CURRICULUM

YEAR 1

First Semester - 21 Credits

CSC 1100 Strategies for Student Success Il

PED or Physical Education or

RSO Registered Student Organisation
Elective course (1100-level) of your choice.*

ENG 1111 Freshman English

Humanities course (1100 level) of your choice.*
Mathematics or Computer Information Systems (1100-level) course of your choice.**
Natural Sciences (1100-level) course of your choice.*
Social Sciences (1100-level) course of your choice.*

Second Semester - 19 Credits

PED or Physical Education or

RSO Registered Student Organisation

Elective course (1100-level) of your choice.*

ENG 1112 Literary Analysis

Humanities course (1100 level) of your choice.*

Mathematics or Computer Information Systems (1100-level) course of your choice.**
Natural Sciences (1100-level) course of your choice.*

Social Sciences (1100-level) course of your choice.*

YEAR 2

First Semester - 12 Credits

A second year course in your subject of concentration.**

A second year course in your subject of concentration.**

Elective Course (2000 level) of your choice.*

Humanities or Social Sciences course (2000 level) of your choice.*

Second Semester - 12 Credits

A second year course in your subject of concentration.**

A second year course in your subject of concentration.**

Elective Course (2000 level) of your choice.*

Humanities or Social Sciences course (2000 level) of your choice.*

* Before you can be enrolled in any course, you must satisfy the prerequisites.
** See page 66 for concentration requirements.
'CIS 1120 and 1125 cannot be used to fulfill this requirement.

TOTAL CREDITS: 64

CREDITS
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PROGRAMME OVERVIEW

This two-year programme prepares students
for transfer into a Bachelor of Business
Administration (BBA) degree, which may be
obtained either locally* or overseas. It provides
the foundation for a variety of interests in
the fields of Business Administration, including
accounting, banking, economics, finance,
insurance, international business, human
resources, marketing, and management. The
majority of the classes are in the business
field, but these are supplemented with liberal
arts courses which will provide you with a
well-rounded education as well as meet trans-
ferability requirements to BBA programmes. This
programme, offered through the Division of
Business Administration & Hospitality, can start
you on your way to becoming a key player in
Bermuda’s thriving business environment!

* Bermuda College offers a BBA with Mount
Saint  Vincent University which can be
completed entirely in Bermuda.

For Details Contact: Ameenah Ahad
Programme Coordinator/External Programmes
m Tel: 239-4041 = Email: aahad@college.bm

Associate of Arts (Business Administration) AD-ABUSA

CURRICULUM

YEAR 1

First Semester - Credits 18

ACC 1135 Accounting |

CIS 1120 Introduction to Business Applications of Computers

CSC 1100 Strategies for Student Success |

PED/RSO Physical Education/Registered Student Organisation
ENG 1111 Freshman English

MAT 1131 Finite Mathematics

MGN 1114 Introduction to Business

Second Semester - 16 Credits

ACC 1145 Accounting Il

PED/RSO Physical Education/Registered Student Organisation
ENG 1112 or  Literary Analysis or

ENG 1115 Writing for the Workplace

LAW 2203 Business Law

MAT 1132 Business Calculus

Elective Business Course (2000-level) of your choice.*

YEAR 2
First Semester - 15 Credits
ECO 1101 Principles of Micro-Economics

ELECTIVE Course (1100 or 2000 level) of your choice.*
Humanities, Natural Sciences and /or Social Science course of your choice.*
MAT 2233 Statistics |

Second Semester - 15 Credits

ECO 1102 Principles of Macro-Economics

ELECTIVE Course (1100 or 2000 level) of your choice.*

2 courses in Humanities, Natural Sciences and /or Social Science
MAT 2234 Statistics Il

* Before you can be enrolled in any course, you must satisfy the prerequisites.

TOTAL CREDITS: 64

CREDITS
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PROGRAMME OVERVIEW

The Associate of Arts (Art and Design) is struc-
tured to provide students with the foundation
for careers in Fine Arts and Graphic Design,
while keeping pace with the current career
trends. Without limiting students to the
traditional components, such as drawing and
painting, the programme includes courses in
colour, graphic design and media arts.
Traditional courses such as Introduction to
Drawing and Two- and Three-Dimensional
Design now include computer components.

Associate of Arts (Art and Design) AD-ARDGN

CURRICULUM

YEAR 1

First Semester - 21 Credits

AHS 1126 Introduction to Art History |

ART 1101 Introductory Drawing

ART 1120 Two-dimensional Design

ART 1135 Introduction to Colour and Composition
CSC 1100 Strategies for Student Success |

PED or Physical Education or

RSO Registered Student Organisation
ENG 1111 Freshman English

Mathematics, Computer Information Systems or Natural Sciences course of your choice.

or ECM 1110 or ECM 2210**

Second Semester - 19 Credits

AHS 1127 Introduction to Art History I

ART 1102 Introductory Painting

ART 1121 Three-dimensional Design

ART 2235 Intermediate Colour and Composition
PED or Physical Education or

RSO Registered Student Organisation
ENG 1112 or  Literary Analysis or
ENG 1115 Writing for the Workplace

Mathematics, Computer Information Systems or Natural Sciences course of your choice.

or ECM 1110 or ECM 2210**

YEAR 2

First Semester - 12 Credits

ART 2211 Intermediate Drawing |

ART 2230 Intermediate Painting

ART 2250 Introduction to Graphic Design

Art History (2000-level) course of your choice.*

Second Semester - 12 Credits

ART 1178 Figure Drawing
ART 2212 Intermediate Drawing Il
ART 1140 Introduction to Media Arts

Art History (2000-level) course of your choice.*

* Before you can be enrolled in any course, you must satisfy the prerequisites.
'CIS 1120 and 1125 cannot be used to fulfill this requirement.

TOTAL CREDITS: 64

CREDITS
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PROGRAMME OVERVIEW

The Associate of Arts (Arts and Sciences)
exposes students to many disciplines which
provide the foundation for a well-rounded
education. It is ideal for those students who are
uncertain about their career path. It is also
suited to those students who are looking for a
broad-based liberal arts education.

In this programme students do not concentrate
on one subject. Rather they take a variety of
courses in the Humanities (art history, english
literature, history and foreign languages), film,
social sciences (economics, political science,
psychology, religious studies, and sociology),
mathematics and natural sciences (biology,
chemistry, earth and environmental science,
and physics).

Students choosing this option will be able to
transfer to colleges or universities abroad to
further their studies in Arts and Science.

Associate of Arts (Arts and Science) AD-ARTSC

CURRICULUM

YEAR 1

First Semester — 18 credits

CSC 1100 Strategies for Student Success |

ENG 1111 Freshman English

Humanities course (1100-level) of your choice.*

Social Sciences course (1100-level) of your choice.*
Mathematics or Computing course (1100-level) of your choice.**
Natural Sciences (1100-level) course of your choice.*

PED or Physical Education or

RSO Registered Student Organisation

Second Semester — 16 Credits

ENG 1112 Literary Analysis

Humanities course (1100-level) of your choice.*

Social Sciences course (1100-level) of your choice.*
Mathematics or Computing course (1100-level) of your choice.**
Natural Sciences (1100-level) course of your choice.*

PED or Physical Education or
RSO Registered Student Organisation
YEAR 2

First Semester — 12-18 Credits

Elective Course of your choice.*

Two to three courses at the 2000-level in a single subject of study from the

Arts and Sciences disciplines**

One to two courses at the 2000-level in a different Arts and Science discipline**

Second Semester — 9-15 Credits

Elective Course of your choice.*

Two to three courses at the 2000-level in a single

subject of study from the Arts and Sciences disciplines**

One to two courses at the 2000-level in a different Arts and Science discipline**

* Before you can be enrolled in any course you must satisfy the prerequisites.
** Humanities, Social Sciences, Mathematics, or Natural Sciences
'CIS 1120 and 1125 cannot be used to fulfill this requirement.

TOTAL CREDITS: 64

CREDITS
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PROGRAMME OVERVIEW

This programme is designed for those students/
practitioners who wish to pursue a career in
human services, particularly pre-school educa-
tion, early childhood education, school age
education, and teaching as a paraprofessional.
It includes an internship at a local preschool or
primary school.*

Although Human Services includes the fields of
social work, counselling and psychology, the
AD-AHMSYV is not necessarily the first degree
of choice to enter those programmes. Students
wishing to pursue psychology careers should
apply to the Associate of Arts (Arts) with a
concentration in Psychology.

This degree may also be used as a first degree
for those wishing to pursue further studies in
Social Work or Counselling, but only in the
[imited area of child care work (check with the
university/college you wish to transfer to deter-
mine if your credits will transfer).

Students graduating with an Associate of Arts
(Human Services) may transfer to a university
abroad to pursue a baccalaureate degree in
Human Services.

Interested graduates may take advantage of the
joint Bermuda College/Mount Saint Vincent
University Bachelor’s of Applied Arts which is
available locally.

For Details Contact: Ameenah Ahad
Programme Coordinator/External Programmes
= Tel: 239-4041 = Email: aahad@college.bm

Associate of Arts (Human Services) AD-AHMSV

CURRICULUM

YEAR 1
First Semester — 18 Credits

CSC 1100 Strategies for Student Success |

CYS 1102 Foundations of Early Childhood Education
PED or Physical Education or

RSO Registered Student Organisation

ENG 1111 Freshman English

Mathematics (1100-level) course of your choice.*

PSY 1101 Introduction to Psychology |

SOC 1101 Introduction to Sociology |

Second Semester — 16 Credits

CYS 1103 Introduction to Child Development
PED or Physical Education or

RSO Registered Student Organisation
ENG 1112 Literary Analysis

Natural Sciences course of your choice.**

PSY 1102 Introduction to Psychology Il
SOC 1102 Introduction to Sociology Il
YEAR 2

First Semester — 15 Credits

Humanities course of your choice.**

MAT 2233 Statistics |

Three (2000-level) Child and Youth Studies courses.

Second Semester — 15 Credits

Humanities course of your choice.**

Natural Sciences course of your choice.**

One (2000-level) Child and Youth Studies courses.

CYS 2265 Early Childhood Education Experience**

*Before you can be enrolled in any course, you must satisfy the prerequisites.

TOTAL CREDITS: 64

CREDITS

w
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T For students wishing to transfer to MSVU, it is recommended that they complete HIS 1140 and HIS 1141 for

Humanities and BIO 1102 and/or BIO 1121 for Natural Science.

** Application Deadline is September 2 for Spring and May 1 for Fall.



Associate of Science (Business Administration) AD-BUSND

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 64

Bermuda College developed this programme for YEAR 1 CREDITS

students who plan to enter employment directly

First Semester - 18 Credits

after graduation, although students wishing to ACC 1135 Accounting | 3
transfer into a Bachelor of Business Administra- CIS 1120 Introduction to Business Applications of Computers 3
tion degree (BBA) may do so. CSC 1100 Strategies for Student Success | 2
*Graduates will emerge well qualified for PED or Physical Education or
junior management positions in the fields of RSO Registered Student Organisation 1
business, insurance, finance and accounting. ENG 1111 Freshman English 3
This two-year degree may also be used MAT 1131 Finite Mathematics 3
as the foundation upon which to complete MGN 1114 Introduction to Business 3
professional qualifications, including Certified .
Management Accountant (CMA), Certified Second Semester - 16 Crgdlts
General Accountant (CGA), and Associate ACC 1145 Accounting Il 3
Member of the Chartered Insurance Institute CIS 1130 Data Management 3
(ACI). PED or Physical Education or
RSO Registered Student Organisation 1
This programme enables students to con- ENG 1112 or thgrfiry Analysis or
centrate their studies in accounting, insurance I erFmg for the Workplace 3
or management, although specialisation is not MAT 1132 Bus!ness Calculgs L 3
mandatory. It is offered through the Division of MGN 2217 Business Analysis and Communication 3
Business Administration & Hospitality. YEAR 2
*Bermuda College offers a BBA with Mount Egg S1e1n(;$ster i 1P5'Crgd|ts . .
Saint Vincent University which can be o r.lnCIp!es of Micro-Economics . 3
o Humanities or Social Sciences course of your choice.* 3
completed entirely in Bermuda. MAT 2233 Statistics | 3
For Details Contact: Ameenah Ahad Two Courses in Business Electives 6
Programme Coordinat(?r/External Programmes Second Semester - 15 Credits
= Tel: 239-4041 = Email: aahad@college.bm ECO 1102 Principles of Macro-Economics 3
Humanities or Social Sciences course of your choice.* 3
MAT 2234 Statistics Il 3
Two Courses in Business Electives** 6

* Before you can be enrolled in any course, you must satisfy the prerequisites.

**You may concentrate in Accounting, E-commerce, Insurance, or Management (See page 65 for
concentration requirements) or you may select courses in Accounting, E-commerce, Insurance,

Computer Information Systems, Management or Law.
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Associate of Science (Computer Information Systems) AD-CIS

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 67
Computer technology is updated and improved YEAR 1 CREDITS
upon on a daily, even hourly, basis in the 21st First Semester - 18 Credits
century. Bermuda College’s Associate of Science CIS 1120 Introduction to Business Applications of Computers 3
(Computer Information Systems) is reviewed CIS 1125 Introduction to Computers and Information Technology 3
regular|y to incorporate the Changes and CSC 1100 Strategies for Student Success | 2
updates in the technology field. IT Specialisa- PED or Physical Education or
tion and E-Commerce courses have been RSO Registered Student Organisation 1
added to the core curriculum. Further, the ENG 1111 Freshman English 3
programme’s curriculum equips students with MAT 1131 Finite Mathematics 3
the same level of competency as demonstrated ECM 1110 Generating Web Pages 3
by the internationally recognised certifications .
of A+, Network+, iNet+, CCNA, GIAC/GSEC, Second Semester - 16 Credits
MCP and MOUS. CIS 1130 Data Management 3
ECM 2280 Website Database Interfacing 3
The foundation of the programme is the CIS 2278 Micrpcomputer.Hardware and System Software 3
study of computer applications in the business PED or Phy§|cal Education or L
environment. It also includes a mandatory RSO Rgglstered Stuo!ent Organisation !
internship between the first and second years of Emg } 1 }E or {‘/\'/tﬁi‘?% Q)r:'ilg/:\s/vc;rrkplace ;3
study, provnc.zlmg hands-on' experience in local MAT 1132 Business Calculus 3
and international companies.
SUMMER INTERNSHIP
CIS 1180 Summer Practical Experience 3
YEAR 2
First Semester - 15 Credits
CIS 1155 Programming Information Systems | 3
CIS 2231 Systems Analysis and Design 3
D CIS 2290 Networking Technologies 3
S Humanities or Social Sciences course of your choice.* 3
% MAT 2233 Business Statistics | 3
)
2 Second Semester - 15 Credits
" ACC 1135 Introduction to Accounting | 3
o CIS 2297 Security Fundamentals and Policies 3
g ECM 1101 Introduction to E-commerce 3
o Humanities or Social Sciences course of your choice.* 3
< MGN 2230 Introduction to Project Management 3
©)
% * Before you can be enrolled in any course, you must satisfy the prerequisites.




PROGRAMME OVERVIEW

This programme is intended for students
wishing to pursue a baccalaureate degree in
elementary, middle, senior-level education at a
recognised teacher education institution.

This two-year degree programme features a
common Liberal Arts core that spans the
Humanities, Mathematics, Social Sciences,
and Natural Sciences disciplines. In the second
year of the programme, the core courses are
supplemented with courses in the foundations
of education, in human growth and develop-
ment, and in the application of psychological
principles to the teaching profession. In
addition through the twelve elective credits,
students intending to teach at the senior
level are able to complete a concentration in
one of the disciplines noted above.

Associate of Science (Education) AD-EDUCN

CURRICULUM

YEAR 1

First Semester - 17 Credits

CSC 1100 Strategies for Student Success |
ENG 1111 Freshman English

HIS 1140 World History |

Mathematics (1100 level) course of your choice.*
Natural Sciences (1100 level) course of your choice.*
PSY 1101 Introduction to Psychology |

Second Semester - 15 Credits

ENG 1112 Literary Analysis

Elective Course of your choice**

MAT 2233 Statistics |

Natural Sciences (1100 level) course of your choice.*

PSY 1102 Introduction to Psychology Il
YEAR 2

First Semester - 16 Credits

PED or Physical Education OR

RSO Registered Student Organisation
EDU 2201 Foundations of Education

ENG 2212 Oral Communication

Elective Course of your choice**
Elective Course of your choice**

PSY 2270 Learning Theory

Second Semester - 16 Credits

PED or Physical Education OR

RSO Registered Student Organisation
EDU 2202 Children and Their Environment

CYS 2251 Classroom Management
Elective Course of your choice*

PSY 2272 Educational Psychology
PSY 2240 Human Development

* Before you can be enrolled in any course, you must satisfy the prerequisites.
** Students intending to teach at the elementary school level are recommended to

take Music 1103

TOTAL CREDITS: 64

CREDITS
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PROGRAMME OVERVIEW

Tourism remains a cornerstone of Bermuda’s
economy and this two-year programme is
designed to prepare students to enter the
hospitality industry on a management-training
track either locally or overseas. It includes
both theoretical and practical components.
Courses about front-line hospitality processes
are combined with those on facilities
management and business practices.

A core part of the programme is the work
experience that students acquire during the
training component in hospitality organisations
either in Bermuda or overseas.

Associate of Science (Hospitality Management)

CURRICULUM

YEAR 1

First Semester - 18 Credits

CSC 1100 Strategies for Student Success |

ENG 1111 Freshman English

FAB 1100 or Food Service |, or

CKN 1102 Kitchen Theory and Practice

CUL 1104 Sanitation

HMT 1155 Introduction to the Hospitality Industry
MGN 1114 Introduction to Business

Second Semester - 19 Credits

ACC 1135 Accounting |

ACN 1120 Introduction to Lodging Management
CIS 1120 Introduction to Business Applications of Computers
ENG 1115 Writing for the Workplace

FAB 1100 or Food Service I, or

CKN 1102 Kitchen Theory and Practice

CUL 1131 Nutrition

HMT 2275 SUMMER INTERNSHIP

YEAR 2

First Semester - 16 Credits

ACC 2215 Hospitality Accounting

MAT 1107 A Survey of Mathematics

HMT 1265 Hospitality and Sales Marketing

Humanities, Social Sciences or Natural Sciences courses of your choice*
Humanities, Social Sciences or Natural Sciences courses of your choice*
PED or Physical Education or

RSO Registered Student Organisation

Second Semester - 16 Credits
PED or Physical Education or
RSO Registered Student Organisation

HMT 2255 Hospitality Supervisory Practices
HMT 2260 Food and Beverage Management
MCN 1116 Tourism

Humanities, Social Sciences or Natural Sciences courses of your choice*
Humanities, Social Sciences or Natural Sciences courses of your choice*

AD-HSMGT

TOTAL CREDITS: 72

CREDITS
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* Before you can be enrolled in any course, you must satisfy the prerequisites.



PROGRAMME OVERVIEW

The Associate of Science (Human Services) is
a programme designed for those who wish
to pursue a career in the child-care field
directly after graduation. An internship at a
local preschool or primary school provides
practical experience for students in this
programme.

The programme provides an important
theoretical basis for understanding the con-
temporary professional practice in this area
and places emphasis on direct entry into
the profession.

Associate of Science (Human Services) AD-HMSVS

CURRICULUM

YEAR 1
First Semester — 20 Credits

CSC 1100 Strategies for Student Success |
CYS 1102 Foundations of Early Childhood Education
ENG 1111 Freshman English

Humanities (1100-level) course of your choice.*
Mathematics (1100-level) course of your choice.*
PSY 1101 Introduction to Psychology |
SOC 1101 Introduction to Sociology

Second Semester — 15 Credits

CYS 1103 Introduction to Child Development
ENG 1112 or  Literary Analysis or

ENG 1115 Writing for the Workplace

MAT 2233 Statistics |

PSY 1102 Introduction to Psychology Il

SOC 1102 Introduction to Sociology I

YEAR 2

First Semester — 13 Credits

PED or Physical Education or

RSO Registered Student Organisation
PSY 2240 Human Development

Three (2000-level) Child and Youth Studies courses.

Second Semester — 16 Credits

CYS 2260 Child & Youth Studies Practical Experience **
PED or Physical Education or

RSO Registered Student Organisation

Three (2000-level) Child and Youth Studies courses.

Elective course of your choice (1100 level) (excluding CIS 1120)

* Before you can be enrolled in any course, you must satisfy the prerequisites.
** Application deadline is September 2, for Spring Semester and May 1 for Fall.

TOTAL CREDITS: 64

CREDITS

W W w W wwh

W

W W w W

W

w)
[N}
s
s
<C
(2’4
O
d
~
[aL
[N}
(NN}
[a'4
Q
(W)
@)
L
<
O
o
W
w)
<C




w
wl
s
s
<C
(a4
O
o
(a4
o
(NN}
(U]
o
Q
w
(@)
L
<
@]
o)
W
W)
<C

Associate of Science (Science) AD-SCIEN

PROGRAMME OVERVIEW

The Sciences — which include the natural
sciences of biology, earth and environmental
science, chemistry and physics — provide the
foundation of a variety of careers including
medicine, nursing, veterinary medicine, lab
technology, environmental health, conserva-
tion, education and nutrition.

While the first year of this programme
includes courses from the Arts as well as the
Sciences, in the second year students will have
the opportunity to concentrate in biology,
chemistry, earth and environmental science,
or physics.

This two-year degree is designed for
students who want to transfer abroad to
obtain baccalaureate degrees in the Science
disciplines.

Graduates of this programme have the option
of transferring their credits to St. George’s
University (towards its science, medical, or
veterinary science programmes) and to
Hampton University (towards its nursing
programme).

CURRICULUM TOTAL CREDITS: 68-73
YEAR 1 CREDITS
First Semester - 17 Credits

CSC 1100 Strategies for Student Success | 2
PED or Physical Education or

RSO Registered Student Organisation 1
ENG 1111 Freshman English 3
MAT 1105 College Algebra 3
Natural Sciences (1100 level) 2 courses in BIO, CHM, EES or PHY 8
Second Semester - 19 Credits

PED or Physical Education or

RSO Registered Student Organisation 1
ENG 1112 Literary Analysis 3
MAT 1141 Pre-Calculus 3
Natural Sciences (1100 level) 2 courses in BIO, CHM, EES or PHY 8
Natural Sciences (1100 level) 1 course of your choice.* 4
YEAR 2

First Semester - 18 Credits

MAT 1151 or  Introductory Calculus

MAT 2233 Statistics | 3
Natural Sciences (2000 level) 2 course in area of concentration** 8
Natural Sciences (2000 level) 1 course of your choice 4
Humanities (1100 or higher) 3
Second Semester - 14 or 19 Credits

Natural Sciences (2000 level) 1 course in area of concentration 4
Natural Sciences (2000 level) 1 course of your choice (not in your area of concentration) 4
Elective (1100 or higher) 1 course of your choice.*** 3/4
Elective (2000) 1 course of your choice.*** 3/4
Social Science (1100 or higher) 3

* EES as an area of concentration is not recommended for students intending to enter into health professions.

**See the notes for area of concentration pg. 66
***Pre-requisites must be met for all courses.



PROGRAMME OVERVIEW

Actuarial science, used in the insurance and
reinsurance industries, is the practice of using
statistical information to determine rates and
rating methods, and evaluate insurance
company reserves. Actuaries, particularly
Bermudian actuaries, are very much in demand
in Bermuda’s growing insurance and reinsur-
ance industries.

Bermuda College, with the support of ACE
Insurance and the ACE Foundation, has
developed this programme for students
wishing to enter the actuarial field. The
programme provides a solid foundation for
further study abroad in preparation for the
rigorous series of examinations that lead to
membership in the profession. The programme
has a strong mathematical base, and includes
an introductory course in Actuarial Science.

Students wishing to complete this degree in
two years should expect to take MAT 1105/MAT
1141 during the summer prior to their fresh-
man year.

Since the requirements of four-year institutions
vary widely, it is essential that the programme
outlined in the catalogue of the student’s
college of choice, be followed as closely as
possible.

Associate of Science (Actuarial Science) AD-ACTSC

CURRICULUM

YEAR 1

First Semester- 18 Credits

ASC 1101 Introduction to Actuarial Science

CIS 1125 Introduction to Computers and Information Technology
CSC 1100 Strategies for Student Success |

PED or Physical Education or

RSO Registered Student Organisation

ECO 1101 Principles of Microeconomics
ENG 1111 Freshman English
MAT 1141 Pre-Calculus

Second Semester - 16 Credits

ACC 1135 Accounting |
CIS 1130 Data Management
PED or Physical Education or

RSO Registered Student Organisation

ECO 1102 Principles of Macroeconomics
ENG 1112 or  Literary Analysis or

ENG 1115 Writing for the Workplace
MAT 1152 Calculus |

YEAR 2

First Semester - 15 Credits

Accounting, Mathematics, Management, Computer Information Systems, Insurance or Law
course of your choice.*

Accounting, Mathematics, Management, Computer Information Systems, Insurance or Law
course of your choice.**

MAT 2201 Calculus Il
MAT 2210 Linear Algebra
MAT 2233 Business Statistics |

Second Semester - 15 Credits

Accounting, Mathematics, Management, Computer Information Systems, Insurance or Law
course of your choice.**

Accounting, Mathematics, Management, Computer Information Systems, Insurance or Law
course of your choice.**

MAT 2206 or  Discrete Mathematics or

MAT 2240 Elementary Differential Equations
MAT 2220 Multivariable Calculus

MAT 2234 Business Statistics Il

* Before you can be enrolled in any course, you must satisfy the prerequisites.
*CIS 1120 cannot be used to fulfill this requirement.

TOTAL CREDITS: 64

CREDITS
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Associate of Science (Web Development) AD-WEBDV

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 64

This programme is designed to arm students to YEAR 1 CREDITS
begin a career as a web designer, client side First Semester - 18 Credits

programmer or online application deve[oper' CSC 1100 Strategies for Student Success | 2
Students will leave the programme knowing PED or Physical Education or
how to design, build and maintain professional RSO Registered Student Organisation 1
websites. The programme is also designed to be ECM 1101 Introduction to E-Commerce 3
modular such that working professionals in ECM 1110 Generating Web Pages 3
other fields can retrain themselves in specific ECM 1120 Web Development Fundamentals 3
aspects of web development without ENG 1111 Freshman' English _ 3
completing the entire degree. MGN 1114 Introduction to Business 3
Through a variety of practical assignments such Second Semester - 16 Credits
as building websites for charities or other ACC 1135 Accounting | _ o 3
organisations, students develop a website CIS 1120 Introductlon to Busmess Applications of Computers 3
portfolio while they are completing their Egg or Izzgéf:rlezd;tiité?]? (%rrganisation :
degree. ECM2210  Web Site Design 3
Skills taught in the course include graphic ECM 2215 We.b. Defvelorf)ment kol 3
design, information architecture, web-based ENG 1115 Writing for the Workplace 3
nimati ML, A -
S progiamming and image mamipulaion | SUMMERINTERNSHIP 3
and optimization. With this broad range eb Development Internship
of crucial skills, students will be able to YEAR 2
join a .vv.eb de\/:e.lopment”agency at a junior First Semester - 15 Credits
level, join the “in-house W?b .deyelopment CIS 1155 Programming for Information Systems 3
team at a larger. company, spe.CI.allse in software CIS 1130 Data Management 3
development, join an adver.tlsm.g agency as a MAT 1131 Finite Mathematics 3
% web des.lgner/ broe.iden their skills to |nc.lude MGN 2210 Marketing Management | 3
sl networking and infrastructure or begin a General Education Elective (1000 or 2000 level) 3
; career as a freelance web developer.
5 Second Semester - 15 Credits
8 ECM 2220 Multi-Media Environment 3
" ECM 2280 Web Site Database Interfacing 3
oz MAT 2233 Statistics 3
g MGN 2211 Marketing Management I 3
o MGN 2230 Introduction to Project Management 3
<
o
2
<



PROGRAMME OVERVIEW

This two-year programme is designed to
prepare students to meet the needs of the
food service industry. Course offerings empha-
sise practical application, a strong theoretical
knowledge base and provides the critical
competencies to successfully meet industry
demands. The AAS Degree programme includes
core courses, electives and general education
requirements and follows the curriculum of
the American Culinary Federation (ACF).
Students complete a 12-week internship at a
local hotel or on a cruise ship where they will
rotate through different sections of a kitchen.

Associate of Applied Science (Culinary Arts) AAS-CUART

CURRICULUM

YEAR 1
First Semester - 20 credits

CSC 1100 Strategies for Student Success |

ENG 1111 Freshman English

CUL 1102 Introduction to Culinary Arts

CUL 1105 Meat Identification and Fabrication

CUL 1108 Introduction to Preparation of Soups, Stocks and Sauces
CUL 1109 Introduction to Vegetable and Starch Cookery

CUL 1110 Introduction to Cooking Methods

CUL 1104 Sanitation and Safety

HMT 1155 Introduction to the Hospitality Industry

PED or RSO Physical Education or Registered Student Organisation

Second Semester - 16 credits

CUL 1111 Introduction to Production Cookery

CUL 1112 Introduction to Breakfast and Short Order Cooking
CUL 1114 Seafood Cookery

CUL 1131 Nutrition

CUL 1116 Introduction to Garde Manger

CUL 1117 Introduction to Breads and Pastry

ENG 1112 or  Literary Analysis or

ENG 1115 Writing for the Workplace

PED or RSO Physical Education or Registered Student Organisation
CUL 1119 SUMMER INTERNSHIP

YEAR 2

First Semester - 16 credits

CUL 1128 International Cuisine

CUL 2124 Techiques in Healthy Cooking

CUL 1106 Purchasing & Product Indentification

Humanities, Social Science or Natural Science of your choice*
Humanities, Social Science or Natural Science of your choice*
MAT 1107 Survey of Mathematics

Second Semester - 16 credits

CUL 2126 Advanced Food Preparation
CUL 1125 Food and Beverage Service
CUL2118 Menu Planning

HMT 2255 Hospitality Supervision

Humanities, Social Science or Natural Science of your choice*
Humanities, Social Science or Natural Science of your choice*

* Before you can be enrolled in any course, you must satisfy the prerequisites.

TOTAL CREDITS: 65

CREDITS
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Associate of Applied Science (Electronics Technology) AAS-ELTEC

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 77

Designed with the assistance of employers in YEAR 1 CREDITS

the Telecommunications and Electronics indus- First Semester - 13 credits

tries, this programme will prepare students for CSC 1100 Strategies for Student Success | 2

employment as technicians in the island’s ENG 1111 Freshman English 3

growing electronics and telecommunications TSM 1101 Technical Science | 3

industries. The first year of the course gives the ELT 1109 Introduction to the Trade 1

Iefarlner d fllrm gr?undlng n .the. f[undamentals ELT 1110 Pathways and Spaces, Fasteners and Anchors 1

ore ectrlca. and electronic principles, con§truc- ELT 1111 Job Site Safety and Craft Related Mathematics 1

tion, electrical codes and standards used in the . . .

. ) . ELT 1112 Hand Bending of Conduit and Low Voltage Cabling 2

field and an understanding of the construction .

. S22 o Second Semester - 16 credits

of a basic telecommunications cabling infra- ENG 1115 Writine for the Workpl ;3

structure. In the second year of the course, the ”tm_g ort.e orkplace

learner will cover the higher-level electrical and TSM 1102 Technical Science Il 3

electronic theory, the function and use of test MAT 1105 College Algebra | 3

equipment, system grounding and the funda- ELT 2113 Fundamentals of Electric Circuits 2

mentals of the EIA/TIA cabling standards. More ELT 2114 Test Equipment, Quality Grounding and Blueprints 2

advanced skills covered in the second year ELT 2115 Switches, Timers, Cable Terminations, Codes and Standards 3

include the fundamentals of voice, data,

wireless, fibre optic systems, connector YEAR 2

construction, maintenance and repair, and First Semester - 23 credits

planning and supervision principles. The course CIS 1120 Introduction to Business Applications of Computers 3

follows a competency-based modularised MCN 1114 Introduction to Business 3

format, which usually takes two years to PED or RSO Physical Education or Registered Student Organisation 1

complete. Emphasis is placed on the practical TSM 2101 Technical Science III 3

app(l;catlon OIfI the thleoryhtaught. n tlhe cour?e. ELT 2116 Computer Applications and Advanced Test Equipment 4

Gra uates will complete the National Centre for ELT 2117 Cable Selection, Buses & Networks and Fiber Optics 4

Construction Education and Research (NCCER) . . o

. L ELT 2118 Video Systems and Wireless Communications 3

P and the Electronics Systems Technician Levels . . . . .
“0 1 through 4. ELT 2119 Site Survey, Project Planning, Maintenance and Repair 2
5 Pre-requisite: NCCER Core Second Semester - 25 cre(.ilts .
= MGN 2245 Introduction to Small Business Management 3
8 PSY 1101 Introduction to Psychology | 3
& PED or RSO Physical Education or Registered Student Organisation 1
E TSM 2102 Technical Science IV 3
O ELT 2120 Introductory Skills for the Crew Leader and Rack Systems 2
e ELT 3121 Fire Alarm and Intrusion Detection Systems 4
2 ELT 3122 Audio, Nurse Call and Signalling Systems 3
8 ELT 3123 CCTV and Broad Band Systems 2
A ELT 3124 Access Control Systems and Systems Integration 3
= ELT 3125 System Commissioning, User Training and Media Management. 1




Associate of Applied Science (Heating Ventilation & Air Conditioning) AAS-HVAC

PROGRAMME OVERVIEW

Developed with the assistance of employers
in this field, this competency-based, modu-
larised programme usually takes two years
to complete. Students will experience lectures,
practical assignments, and self-directed
activities as they proceed through the modules,
working with a lecturer and being evaluated
on a skills basis. In addition to instruction in
the theoretical aspects of heating, ventilating
and air conditioning repair, extensive practical
experience in an internship is an integral
part of the programme. Graduates will be
eligible to receive an industry-recognised
certificate in HVAC from the National Centre
for Construction Education and Research
(NCCER), and also meet the Bermuda National
Training Board standard for entering the
Heating, Ventilating, and Air Conditioning
Technologytrade.

Pre-requisite: NCCER Core

CURRICULUM

YEAR 1

First Semester - 17 credits

CSC 1100 Strategies for Student Success |
ENG 1111 Freshman English

TSM 1101 Technical Science |

Career Concentration:

HVA 1101 Fundamentals of Heating and Cooling
HVA 1102 Mechanical Maintenance
HVA 1103 HVAC Controls

Second Semester - 18 credits

ENG 1115 Writing for the Workplace
TSM 1102 Technical Science Il
MAT 1105 College Algebra |

Career Concentration:

HVA 1104 Refrigeration Systems Service

HVA 1105 Senior Student Project |

HVA 1106 Troubleshooting Heating

YEAR 2

First Semester - 16 credits

CIS 1120 Introduction to Business Applications of Computers
MGN 1114 Introduction to Business

PED or RSO Physical Education or Registered Student Organisation
TSM 2101 Technical Science Ill

Career Concentration:

HVA 2107 Troubleshooting Cooling
HVA 2108 Hydronics
HVA 2109 Senior Student Project Il

Second Semester - 16 credits

MGN 2245 Introduction to Small Business Management

PSY 1101 Introduction to Psychology |

PED or RSO Physical Education or Registered Student Organisation
TSM 2102 Technical Science IV

Career Concentration:

HVA 2110 System Performance
HVA 2111 Energy Management
HVA 2112 System Design

TOTAL CREDITS: 73

CREDITS
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Associate of Applied Science (Motor Vehicle Technology) AAS-MVTEC

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 73

This programme was developed in partner- YEAR 1 CREDITS

ship with the National Training Board (NTB),

First Semester - 18 credits

the automotive industry and the Bermuda CSC 1100 Strathegies for Sl:tu}?ent Success | 2
College. The curriculum is designed to meet ENG 1111 Freshman Englis 3
international and local industry standards with TSM 101 Technical Science | 3
the intent that s.tudents be competgpt tq sit the Career Concentration:
A.S.E. Automotive Technology Certification and MVT 1104 Electrical Systems 3
City and Guilds Certificate programmes. This MVT 1105 Battery/Charging Systems 3
modularised programme usually takes two MVT 1106 Starting Systems 3
years to complete. Students will experience
lectures, practical assignments and self-directed Second Semester - 19 credits
activities as they progress through the modules, ENG 1115 Writing for the Workplace 3
working with the lecturer and being evaluated IAS/Q{I\' H%i_ I:ecl?mcaAllSasncle I g
on a skills basis. Graduates will be eligible Ollege Algebra
to receivg an industry-recognised certificate in Career Concentration:
Automotive Technology. MVT 1101 Ignition Systems 3
Pre-requisite: NCCER Core MVT 1102 Fuel/Exhaust Systems 3
MVT 1103 Exhaust Emissions Systems 3
YEAR 2
First Semester - 16 credits
CIS 1120 Introduction to Business Applications of Computers 3
MGN 1114 Introduction to Business 3
PED or RSO Physical Education or Registered Student Organisation 1
TSM 2101 Technical Science 11l 3
Career Concentration:
MVT 2107 Braking Systems 3
- MVT 2108 Hydraulic Brake Systems 3
S MVT 2109 Anti-lock Brake Systems 3
>
= Second Semester - 16 credits
8 MGN 2245 Introduction to Small Business Management 3
& PSY 1101 Introduction to Psychology | 3
w PED or RSO Physical Education or Registered Student Organisation 1
Eg TSM 2102 Technical Science IV 3
w
E Career Concentration:
Z MVT 2110 Steering Systems 3
O MVT 2111 Power Steering Systems 3
% MVT 2112 Suspension Systems 3
<



Associate of Applied Science (Plumbing Technology) AAS-PLUMB

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 73

Developed with the assistance of employers YEAR 1 - CREDITS
in this field, this competency-based, modu- First Semester - 18 credits

; CSC 1100 Strategies for Student Success | 2
larised programme usgally takgs two years to ENG 1111 Freshrgnan English 3
complete. Students will experience lectures, TSM 1101 Technical Science | 3
practical assignments and self-directed
activities as they progress through the modules, Career Concentration:
working with a lecturer and being evaluated PLM 1101 Introduction to the Plumbing Profession, Safety and Tools 3
on a skills basis. Graduates will be able to PLM 1102 Plastic pipe, Copper, Cast iron, Steel pipe and fittings 3
sit the City and Guilds Scheme 6129 Examina- PLM 1103 Fixtures and Faucets, Drain, Waste and Vent systems, Water
tions and also meet the Bermuda National Distribution Systems 3
Training Board, National Centre for Construc- S ds ter - 19 credit
tion EdU(.:ation and Res?arch (NCCER) standards EeNCg'; 1 1§mes er\/(/ritincgr?o; tshe Workplace 3
for entering the plumbing trade. TSM 2101 Technical Science Il 3
Pre-requisite: NCCER Core MAT 1105 College Algebra | 3
Career Concentration:
PLM 1104 Commercial Drawings, Hangers and Supports, Installing DWV Piping 3
PLM 1105 Types of Valves, Installing Water Supply Piping,Installing Fixtures and Faucets 3
PLM 1106 Installing Water Heaters, Servicing Fixtures, Valves, and Faucets 3
YEAR 2
First Semester - 16 credits
CIS 1120 Introduction to Business Applications of Computers 3
MGN 1114 Introduction to Business 3
PED or RSO Physical Education or Registered Student Organisation 1
TSM 2101 Technical Science Ill 3
Career Concentration:
PLM 2107 Sizing Water Supply Piping, Potable Water Treatment 3
PLM 2108 Backflow Preventers, Types of Venting,Sizing DWV Systems 3 ok
PLM 2109 Sewage Pumps, Compressed Air 3 %
<
Second Semester - 16 credits %
MGN 2245 Introduction to Small Business Management 3 Q
PSY 1101 Introduction to Psychology | 3 =
PED or RSO Physical Education or Registered Student Organisation 1 =
TSM 2102 Technical Science IV 3 O
@)
Career Concentration: =
PLM 2110 Business Principles for Plumbers, Water Pressure Systems 3 5
PLM 2111 Codes, Private Water Supply Well Systems 3 Q
PLM 2112 Swimming Pools and Hot Tubs, Plumbing for Mobile Homes 3 2




Associate of Applied Science (Wood Technology) AAS-WDTEC

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 73
This programme has been designed to meet YEAR 1 CREDITS
both the needs of the local carpentry industry First Semester - 18 credits
and the requirements for the National Training EIEJ% 111101% Etrathegles onr SI'FU}?e”t Success | %
: : reshman Englis
Board and the National Centre for Construction TSM 1101 Technical Scince | 3

Education and Research (NCCER)

Career Concentration:

Students in the programme can expect to WTC 1101 Orientation, Materials, Fasteners, Hand and Power Tools 3
experience practical assignments, lectures and WTC 1102 Floor, Wall, Ceiling and Roof Framing 3
field trips to local building sites and industries. WTC 1103 Windows and Exterior Doors 3
The self-directed activities and supervised
assistance will enable students to progress Second Semester - 19 credits
successfully through this programme. 'EF;JI\(/% ”(1)25 ¥V”Pt]'”_8 f?"sthe Wolrlkplace g
. echnical Science
Pre-requisite: NCCER Core MAT 1105 College Algebra | 3
Career Concentration:
WTC 1104 Reading Plans and Site Layout | 3
WTC 1105 Introduction to Concrete, Foundations & Flatwork, Reinforcing Concrete,
Handling & Placing Concrete 3
WTC 1106 Concrete Forms, Patented Form & Tilt-Up Wall Systems 3
YEAR 2
First Semester - 16 credits
CIS 1120 Introduction to Business Applications of Computers 3
MGN 1114 Introduction to Business 3
PED or RSO Physical Education or Registered Student Organisation 1
TSM 2101 Technical Science 11l 3

Career Concentration:
WTC 2107 Exterior Finishing, Roofing Applications, Thermal and Moisture Protection 3

2 WTC 2108 Framing with Metal Studs, Drywall Installation, Drywall Finishing,

s Interior Finish 1l: Suspended Ceilings 3

=z WDT 2109 Stairs, Interior Finish I, Il & IV 3

@)

% Second Semester - 16 credits

w MGN 2245 Introduction to Small Business Management 3

o PSY 1101 Introduction to Psychology | 3

5 PED or RSO Physical Education or Registered Student Organisation 1

S TSM 2102 Technical Science IV 3

<

O Career Concentration:

Q WTC 2110 Advanced Roof Systems, Floor Systems and Wall Systems 3

2 WTC 2111 Introduction to Light Equipment, Welding and Metal Buildings 3
WTC 2112 Site Layout Il 3




CERTIFICATE PROGRAMMES

The Certificate Programme is
designed to provide the grad-

uate with the opportunity of CERTIFICATE IN:

immediate employment in

his/her particular occupational Accounting Assistants

field. The certificate documents Electrical Wiring Technology

that the student has attained job Electronics Technology

entry competence and is ready Heating, Ventilation & Air Conditioning
for entry level employment. Motor Vehicle Technology

Office Assistants
Office Skills
Plumbing Technology
Wood Technology

CERTIFICATE DEGREE PROGRAMMES




Certificate for Accounting Assistants CT-ACAST

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 36

Accounting Assistants keep a variety of YEAR 1 CREDITS

financial records in businesses. They prepare First Semester - 18 Credits

journal entries, financial statements, bank BKG 0041 Introductory Bookkeeping 3

reconciliations, payroll records, and conduct CIS 1120 Introduction to Business Applications of Computers 3

stocktaking and inventory valuation reports. CSC 1100 Strategies for Student Success | 2
PED or Physical Education or

This one year programme is designed to prepare RSO Registered Student Organisation 1

students to enter local businesses as accounting ENG 0011 Preparatory College Writing | 3

assistants in possession of the latest techniques OFA 1025 Office Technology Procedures | 3

in the field. It covers a variety of related areas MGN 1017 Foundations of Business | 3

that influence business organisations such as

computing, management, and office skills and Second Semester - 18 Credits

provides extensive data entry experience. BKG 1042 Intermediate Bookkeeping 3
PED or Physical Education or
RSO Registered Student Organisation 1
ENG 0012 Preparatory College Writing Il 3
MGN 1015 Accounting in Action 3
MGN 1016 Work Placement 3
MAT 0034 Business Mathematics 3
OFA 1040 Communication and Presentation Skills 2

CERTIFICATE DEGREE PROGRAMMES




Certificate in Electrical Wiring Technology CT-ELWIR

PROGRAMME OVERVIEW

In an effort to deliver a curriculum which is
both current and timely, the Bermuda College
in collaboration with the Electrical Occupa-
tional Advisory Committee (EOAC) and the
National Joint Apprenticeship and Training
Committee (NJATC) of America have adopted
this comprehensive modular programme as
the standard for apprenticeship training in
Bermuda. The programme will take five years
to complete and upon successful completion
of the entire course, the student will be
certified as a Journeyman Inside Wireman
by both the NJATC and the Bermuda College.
The NJATC certificate is highly regarded in
the US and Canada and around the world
wherever US and Canadian electrical standards
are in use.

Studying under the guidance of an experienced
lecturer, students work through the modules
in order, covering theoretical concepts while
honing their practical skills. The passing grade
for each module is 75%.

The apprenticeship programme is very broad
based, covering all areas of the trade and
providing the graduate with the skill, knowledge
and confidence to enter a dynamic and
exciting industry. Additionally, instructors in
the programme bring meaning to a high tech
industry that is more rapidly changing than
the curriculum can reflect. The experience and
understanding that these individuals bring to
the classroom make the programme the most
unique way to learn to work in the electrical
industry.

CURRICULUM

ELN 1101 How to Study This Course and Achieve

Your Personal Goals

ELN 1102  Introduction to Test Instruments and
Overcurrent Protection Devices

ELN 1103  Building Wire Construction and
Insulation Properties

ELN 1104  Conduit Fabrication

ELN 1105  The Metric System and Metrication
Changes

ELN 1106  Blueprint Reading and Sketching

ELN 1107  DC Theory: OHM'’S Law

ELN 1108  The DC Series Circuit

ELN 1109  The DC Parallel Circuit

ELN 1110  The DC Combination Circuit

ELN 1111 Norton’s and Thevenin’s Theorems and
Kirchoff's Laws

ELN 1112 Intro to the National Electrical Code

ELN 2113  Testing and Measuring with the Analog
and Digital Multimeter

ELN 2114  Developing NEC Code Book Skills

ELN 2115  Understanding the Design and Function
of AC and DC Generators

ELN 2116  Laying-Out Residential Circuits and
Basic Estimating

ELN 2117  ACTheory: Inductance

ELN 2118  ACTheory: Capacitance

ELN 2119  Working with Series and Parallel RL &
RC Circuits

ELN 2120  Analyzing and Working with
Combination RLC Circuits

ELN 2121 Filters, Power Factor and Power Factor
Correction

ELN 2122 Principles of Three Phase Systems

ELN 2123 NEC - Branch Circuits 1 & 2 and
Feeders and Services

ELN 2124 Cabling Assemblies & Wiring Methods

ELN 3125  Health and Safety

ELN 3126  Advanced Blueprint Reading

ELN 3127  Semiconductor Theory

ELN 3128  BJTs, MOSFETs, & Other Transistor Types

ELN 3129  Differential & Operational Amplifiers

ELN 3130  Grounding and Bonding Fundamentals

ELN 3131
ELN 3132

ELN 3133

ELN 3134

ELN 3135
ELN 3136

ELN 4137
ELN 4138
ELN 4139
ELN 4140

ELN 4141

ELN 4142
ELN 4143

ELN 4144
ELN 4145
ELN 4146
ELN 4147
ELN 4148

ELN 5149
ELN 5150
ELN 5151
ELN 5152
ELN 5153
ELN 5154
ELN 5155

ELN 5156
ELN 5157
ELN 5158
ELN 5159

ELN 5160

TOTAL CREDITS: 60

The Grounding Electrode System
Personnel Protection and Ground Fault
Protection of Equipment

Grounding and Bonding of Electronic
Equipment

Review of the Theory of Three Phase
Transformers

NEC: Overcurrent Protection

NEC: Transformer Protection and
Ground Fault Protection

Lightning Protection Systems

AC Alternators

Electronic Variable Speed-Control
Motor Starters, Contactors and Control
Relays

Manual and Automatic Operating
Devices

Timing Devices and DC Motor Controls
AC Motor Speed Control and
Troubleshooting

Digital Electronics and Boolean Algebra
The Allen Bradley SLC 500 Family PLC’s
Air Conditioning and Refrigeration
Cable Tray Systems and the NEC

NEC: Hazardous-Locations Wiring
Methods and Equipment

Motivation and Leadership

Fire Alarm Systems

Introduction to Instrumentation
Fundamentals of Controllers

Security Systems & Telephone Wiring
Structured Cabling Systems

Solar Power Generation and Fuel Cell
Basics

High Voltage Testing

Harmonics and Power Quality Surveys
Automation Networks

Understanding Emergency Building
Installation Requirements

Electrical Load Calculations

CERTIFICATE DEGREE PROGRAMMES




Certificate in Electronics Technology CT-ELTEC

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 65
Designed with the assistance of employers in YEAR 1 CREDITS
the Telecommunications and Electronics Common First Semester consisting of:
Industry, this programme will prepare students TSM 1101 Technical Science | 4
for employment as technicians in the island’s CSC 1101 Stra’[egies for Student Success 2
growing electronics and telecommunications ENG 0040 Technical Communications | 3
industry. The first year of the course gives the TMMO0020 Technical Mathematics | 3
learner a firm grounding in the fundamentals of CDL 1101 Computer Skills Module 2
electrical and electronic principles, Construc- Eg H?g Lr;ttrf?vezcggzc}ostgigga(ggsteners and Anchors 1
o, Flectrical Codes andsandords wsed inthe | GLT1111 b Sie Safety and Craf Related Mathematics i
i e e ELT 1112 Hand Bending of Conduit and Low Voltage Cabling 2
of a basic telecommunications cabling infra-
structure. In the second year of the course, the Second Semester consisting of Modules 1 through 4:
learner will cover the higher-level electrical TSM 1102 Technical Science Il 4
] and electronic theory, the function and use of ENG 0041 Technical Communication Il 3
% test equipment/ system grounding and the TMM 0030 Technical Mathematics' ” . 3
g [orcmenals ofthe EATIA cabling standards. | FT3M4 T Equipment, Qualiy Grounding and Blucprints )
é More .advanced skills covered in the secgnd ELT 2115 Switcﬁes!oTimer,s, CabIgTerminatiogns, Codes End Standards 3
& year include the fundamentals of voice,
m data, wireless, fiber optic systems, connector Third Semester consisting of Modules 5 through 8:
Gl Cconstruction, maintenance and repair, and ELT 2116 Computer Applications and Advanced Test Equipment 4
gl Planning and supervision principles. The course ELT 2117 Cable Selection, Buses & Networks and Fiber Optics 4
Lt follows a competency based modularized ELT 2118 Video Systems and Wireless Communications 3
C_S format. Emphasis is placed on the practical ELT 2119 Site Survey, Project Planning, Maintenance and Repair 2
= application of the theory taught in the course. PED or RSO:  Physical Education or Registered Student Organisation. 1
% Graduates will complete the National Centre Fourth Semester consisting of Modules 9 through 12:
E(;lrc &(?Q?Sglrsg:rlg:icsEs;sCtZ:;(;q'eShnrﬁciaRr?SI_eeEi/reCIP; ELT 2120 Introductory Skills for the Crew Leader and Rack Systems 2
ELT 3121 Fire Alarm and Intrusion Detection Systems 4
one to four. ELT 3122 Audio, Nurse Call and Signalling Systems 3
Pre-requisite: NCCER Core ELT 3123 CCTV and Broad Band Systems 2
(Please see NCCER Course under Technical ELT 3124 Access Control Systems and Systems Integration 3
Centre Courses (6CR) ELT 3125 System Commissioning, User Training and Media Management. 1




Certificate in Heating, Ventilation & Air Conditioning Technology — CT-HVAC

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 64
Developed with the assistance of employers in YEAR 1 CREDITS
this field, this competency - based programme First Semester - 20 credits
usually takes two years to complete. Students TSM 1101 Technical Science | 4
will experience lectures, practical assignments, CSC 1101 Strategies for Student Success P
and self-directed activities as they proceed ENG 0040 Technical Communications | 3
Fhrough the programme working .W'th an TMM 0020 Technical Mathematics | 3
instructor and being evaluated on a skill by skill .
basis. In addition to instruction in the theoretical CDLT101 Computer Skills Module 2

) . o ! HVA 1101 Introduction to HVAC, Trade Tools, Basic Electricity & Soldering and Brazing 5
aspects of Heating, Ventilation and Air

Conditioning repair, practical experience is an

. . -1 i
integral part of the programme. Graduates will Second Semester - 19 credits

be olici . ‘ . HVA 1102 Airside Systems, Chimneys ,flues & Vents . Leak Detection ,Evacuation 3
e eligible to receive an industry recognised _ _ . . _
certificate in HVAC from the National Centre for Recovery and Charging ,Hydronic Systems and Air Quality Equipment
Construction Education and Research (NCCER) HVA 1103: Alternating Current, Basic Electronics. Troubleshooting Gas Heat 3
and also meet the Bermuda National Training Introduction to Control Circuit Troubleshooting
Board standard. HVA 1104 Troubleshooting Heat Pumps and Cooling Systems. Basic Installation and 3
Pre-requisite: NCCER Core (6CR) Maintenance Practices. Sheet Metal & fibreglass Duct Systems
TSM 1102 Technical Science Il 4
TMM 0030 Technical Mathematics |l 3
ENG 0041 Technical Communications Il 3

Third Semester - 9 credits

CERTIFICATE DEGREE PROGRAMMES

HVA 1105 Class Project Practical Lab Assignment 3

HVA 1106 Refrigerants , Oils. Compressors, Metering Devices , Refrigeration Systems 3

HVA 2107 Commercial Hydronic Systems, Steam Systems, Planned Maintenance 3
Water Treatment

Fourth Semester - 9 credits

HVA 2108 Troubleshooting Electronic Controls, Troubleshooting Oil Heating 3
Troubleshooting Heat Pumps, Troubleshooting Accessories

HVA 2109 Completion of Lab Assignment Workshop 3

HVA 2110 Construction Drawings Specifications, Indoor Air Quality 3

Energy Conservation Equipment

Fifth Semester - 7 credits

HVA 2111 Building Management Systems, Water Treatment System 3
Start Up & Shutdown
HVA 2112 Heating & Cooling Design, Commercial and Industrial Refrigeration 3

PED or RSO Physical Education or Registered Student Organisation 1




CERTIFICATE DEGREE PROGRAMMES

PROGRAMME OVERVIEW

This programme was developed in partnership
with the National Training Board (NTB), the
Automotive Industry and the Bermuda College.
The curriculum is designed to meet interna-
tional and local industry standards with the
intent that students be competent to sit the
A.S.E. Automotive Technology Certification and
City and Guilds Certificate programmes.

This modularised programme usually takes two
years to complete. Students will experience
lectures, practical assignments and self-directed
activities as they progress through the modules,
working with the lecturer and being evaluated
on skill by skill basis. Graduates will be eligible
to receive an industry-recognised certificate in
Automotive Technology.

Pre-requisite: NCCER Core (6CR)

Certificate in Motor Vehicle Technology CT-MVTEC

CURRICULUM

YEAR 1

First Semester - 23 credits

CSC 1100 Strategies for Student Success
TSM 1101 Technical Science

CDL 1101 Computer Skills Module

MVT 1104 Electrical Systems

MVT 1105 Battery/Charging Systems
MVT 1106 Starting Systems

TMM 0020 Basic Mathematics

ENG 0040 Technical Communications |

Second Semester - 19 credits

MVT 1101 Ignition Systems

MVT 1102 Fuel/Exhaust Systems

MVT 1103 Exhaust Emissions Systems

TMM 0030 Preparatory College Mathematics
TSM 1102 Technical Science I

ENG 0041 Technical Communications Il

Third Semester - 9 credits

MVT 2107 Braking Systems

MVT 2108 Hydraulic Brake Systems
MVT 2109 Anti-Lock Brake Systems

Fourth Semester - 10 credits
MVT 2110 Steering Systems

MVT 2111 Power Steering Systems
MVT 2112 Suspension Systems
PED or Physical Education or

RSO Registered Student Organisations

TOTAL CREDITS: 61

CREDITS
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Certificate for Office Assistants CT-OFAST

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 36

This programme is designed to produce YEAR 1 CREDITS

competent, highly skilled office personnel. It First Semester - 18 Credits

provides exposure to basic business and CIS 1120 Introduction to Business Applications of Computers 3

organisational concepts and decision-making CSC 1100 Strategies for Student Success | 2

skills, in addition to the traditional skills. As PED or Physical Education or

part of this programme, students will acquire RSO Registered Student Organisation 1

work experience in a local office. ENG 0011 Preparatory College Writing | 3
MAT 0034 Business Mathematics 3
OFA 1011 Word Processing | 3
OFA 1025 Office Technology Procedures | 3

Second Semester - 18 Credits

BKG 0041 Introduction to Bookkeeping | 3
ENG 0012 College Writing Il 3
OFA 1012 Word Processing |l 3
OFA 1026 Office Technology Procedures II 3
OFA 1035 Speed Development in Keyboarding 1
OFA 1040 Communication and Presentation Skills 2
OFA 1090 Office Work Placement 3

CERTIFICATE DEGREE PROGRAMMES




Certificate in Office Skills CT-OFSKL

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 18
This intensive programme is designed for the YEAR 1 CREDITS
non-traditional student who has a good educa-
tional background and basic typing skills. The ENG 1050 Writing in Business | 3
programme is useful for those who intend to BKG 0041 Introduction to Bookkeeping | 3
return to the business world and for prospective CIS 1120 Introduction to Business Applications of Computers 3
office professionals who wish to improve their OFA 1055 Word Processing 3
competence. OFA 1075 Office Procedures 3

OFA 1045 Machine Transcription 3

CERTIFICATE DEGREE PROGRAMMES




PROGRAMME OVERVIEW

Developed with the assistance of employers in
this field, this competency-based, modularised
programme usually takes two years to complete.
Students will experience lectures, practical
assignments and self-directed activities as they
progress through the modules, working with an
instructor and being evaluated on a skill by skill
basis. Graduates will be able to sit the City and
Guilds Scheme 6129 examinations and also
meet the Bermuda National Training Board,
National Centre for Construction Education and
Research (NCCER) standards for entering the
plumbing trade.

Pre-requisite: NCCER Core (6CR)

Certificate in Plumbing Technology CT-PLUMB

CURRICULUM

YEAR 1

First Semester - 20 credits

CSC 1100 Strategies for Student Success

TSM 1101 Technical Science |

CDL 1101 Computer Skill Module

MAT 0010 Basic Mathematics

PLUS:

PLM 1101 Introduction to the Plumbing Profession, Safety and Tools
PLM 1102 Plastic pipe, Copper, Cast iron, Steel pipe and fittings
PLM 1103 Fixtures and Faucets, Drain, Waste and Vent systems,

Water Distribution Systems

Second Semester - 19 credits

MAT 0014
TSM 1102
ENG 0040
PLUS:

PLM 1104
PLM 1105

PLM 1106

Preparatory College Mathematics
Technical Science |l
Technical Communications |

Commercial Drawings, Hangers and Supports, Installing DWV Piping
Types of Valves, Installing Water Supply Piping, Installing Fixtures
and Faucets

Installing Water Heaters, Servicing Fixtures, Valves, and Faucets

Third Semester - 12 credits

ENG 0041
PLUS:

PLM 2107
PLM 2108
PLM 2109

Technical Communications Il

Sizing Water Supply Piping, Potable Water Treatment
Backflow Preventers, Types of Venting, Sizing DWV Systems
Sewage Pumps, Compressed Air

Fourth Semester - 10 credits

PED or RSO
PLUS:

PLM 2110
PLM 2111
PLM 2112

Physical Education or Registered Student Organization

Business Principles for Plumbers, Water Pressure Systems
Codes, Private Water Supply Well Systems
Swimming Pools and Hot Tubs, Plumbing for Mobile Homes

TOTAL CREDITS: 59

CREDITS
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CERTIFICATE DEGREE PROGRAMMES




Certificate in Wood Technology CT-WDTEC

PROGRAMME OVERVIEW CURRICULUM TOTAL CREDITS: 61
This programme has been designed to meet YEAR 1 CREDITS
both the needs of the local carpentry industry First Semester - 20 credits
and the requirements of the National Training CSC 1100 Strategies for Student Success 2
Board and the National Centre for Construction TSM 1101 Technical Science | 4
Education and Research (NCCER). Students in CDL 1101 Computer Skills Module 2
the programme can expect to experience TMM 0020 Technical Mathematics | 3
practical assign